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NEW OR USED CAR PURCHASING CHECKLIST 

 

DATE…………………………………        VEHICLE REGISTRATION NO…………………….. 

 

MAKE………………………………...        YEAR OF MANUFATURE………………………….. 

 

MODEL………………………………       

    

FUEL TYPE: Diesel Petrol Electric Hybrid  

 

TRANSMISSION: Manual Automatic 

 

DOCUMENTATION 
 

Ensure the car documentation is proper  

 

1. Car logbook available (note no of previous users should not be too many) 

OK                   NOT OK 

2. Is the seller the registered owner on the logbook?(if not ask why) 

OK                   NOT OK 

3. NTSA sticker on the windscreen (note the make Registration number and color) 

OK                   NOT OK 

4. Number plates obtained and fixed(note if there are any changes bolts removal ) 

OK                  NOT OK 

5. Chassis number on logbook match with that on car 

OK                  NOT OK 

6. Car insurance (note date it expires) 

………………………………………………….. 

7. Vehicle rating (check environmental emissions rating sticker with stars on the back 

windscreen, the more the stars the better the rating).Common in Japanese second hand 

cars. 

…………………………………………………… 

Notes. 
……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………… 
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EXTERIOR  

Check the car’s body for potential signs of undisclosed accidents,  

1. Paint unevenness with ripples or dents (could be an indication of involvement in an accident)        

OK                   NOT OK 

1. Tire’s tread ok (have at least ¼ inch of tread remaining) 

OK                   NOT OK 

2. Tires do not have uneven wear, cracks or splitting. That they have no objects lodged in them, 

like glass, nails or screws.  

OK                   NOT OK 

3.  Doors close smoothly with no sounds (could indicate damage to the doors or the frame.) 

OK                   NOT OK 

4. Fuel Cap and Antennae are in place and secure 

OK                   NOT OK 

5. All lights and Mirrors are in place  and working(test signals, fog, brake lights, hazard, full and 

half beams) 

OK                   NOT OK 

6. Do the registration plates look newer than the vehicle? If so ask why 

OK                   NOT OK 

7. Are there too many screw holes in the registration plates? Could have been taken off at 

some stage? If so, ask why. 

OK                  NOT OK 

8. Are the windows, mirrors and lights free of cracks (could develop into bigger problems) 

OK                   NOT OK 

9. Windows have no stickers, scratches or stains. (Imported vehicles have stickers on the back 

windscreen) 

OK                   NOT OK 

10. Are Registration numbers etched underneath stickers? Are the sand blasted registration 

numbers on windows, mirrors and lights same as those on the car plates? 

OK                   NOT OK 

11. Do the windows roll up and down smoothly? 

OK                   NOT OK 

Notes. 
……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

…………………………………………………………………………………

…………………………………………………………………………………

…………………………………………………………………………………

………………………………………………………………………………… 
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INTERIOR 

1. Are there any rips or stains on the seats or dashboard, how does the car smell? 

 OK                                 NOT OK 

2. Is the seat comfortable, is the height ok or is your head touching the roof, Can you see the 

front. Are the pedal and their positions ok, if not adjust till you are comfortable. 

OK                                 NOT OK 

3. Does the shoulder belt cut into your neck? Make adjustments to see how it fits. 

OK                                 NOT OK 

4. Can you see the apparatuses clearly and all the necessary controls are within? 

OK                                 NOT OK 

5.  Test the horn, turn signals, windshield wipers, door locks and dome lights 

OK                                 NOT OK 

6. Open and close and lock and unlock anything that will – doors (test child locks), sunroof, 

trunk, glove box, bonnet etc. 

OK                                 NOT OK 

7. Is there ample room to conveniently place your gadgets while driving 

OK                                 NOT OK 

8. Start the Engine, Do any dash warning lights illuminate? 

OK                                 NOT OK 

9. Radio works (no loose knobs falling off) bring or request some test cassettes, DVD, vcd or a 

flash drive to see if they work. All speakers are ok (listen to each individually) 

OK                                 NOT OK 

10. Both Keyless and manual entry works (unlock and lock car and boot/trunk with remote and 

key) 

OK                  NOT OK 

11. Car alarm  and cut out function alright(Check if cut out is in a comfortable place) 

OK                 NOT OK 

12. Test if Power windows and window control locks work. Electric mirrors control works (fold 

and open mirrors) 

OK                 NOT OK 

Notes. 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

…………………………………………………………………………………

…………………………………………………………………………………

…………………………………………………………………………………

………………………………………………………………………………… 
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UNDER THE BONNET 

1. Check the engine oil, transmission fluid and coolant levels when the engine is cool. Each 

should be within the appropriate levels and should be clean in appearance.  

OK                                    NOT OK 

2. Examine hoses and belts for signs of excessive wear. 

OK                                    NOT OK 

3. With the engine running, listen for any knocking, ticking or tapping noises. 

OK                                    NOT OK 

4. The engine while it is running and pay attention to any burning smells.  

OK                                    NOT OK 

5. Ask to see a maintenance/service history, if the owner kept one. If there is none, factor this 

into your decision  

 OK                                   NOT OK 

6. Check Battery terminals for corrosion (could be as a result of undercharging) 

 OK                                  NOT OK 

Notes. 
……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

…………………………………………………………………………………………………………… 

 

TRUNK (BOOT) 

1. Is the trunk large enough for your needs? 

 OK                                 NOT OK 

2. How does it smell? 

 OK                                 NOT OK 

3. Does the car have a spare tire (in good condition), jack and tire iron?  

 OK                                 NOT OK 

4. Are there large stains in the trunk, why? How does the trunk smell? 

 OK                                 NOT OK 

Notes. 
……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

…………………………………………………………………………………………………………… 
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DRIVING 

1. Is the car easy to start? 

 OK                                 NOT OK  

2. Does the transmission shift gears smoothly? ¨ If the car has a manual transmission, is the 

clutch easy to engage and are the gears easy to shift? ¨  

 OK                                 NOT OK 

3. Does the steering wheel rattle? Is the steering wheel responsive or do you have to turn it a 

lot to get the car to turn? 

 OK                                 NOT OK  

4. Briefly take your hands off the wheel while you are driving at a low speed. Does the car veer 

to one side? ¨ Does the car accelerate easily and quickly? ¨  

 OK                                 NOT OK 

5. When your car is idling at a stop sign or light, does the engine sputter?  

 OK                                 NOT OK 

6. Does it lurch forward when you take your foot off the brake? ¨ Does the car vibrate 

excessively at high speeds?  

 OK                                 NOT OK 

7. Is the car easy to park in tight spots? Listen for any strange noises.  

 OK                                NOT OK  

Notes. 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………… 

 

Summary Notes. 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

…………………………………………………………………………………………………………… 

 

YARD NAME……………………………………...                             

 

CONTACT PERSON…………………………………………………………………………………… 

                                        

*Don’t be afraid to ask questions 
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